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Senior Lawyer Job Description 

• Salary £35,000 - 42,000 (depending on experience) 

• Permanent, full-time (37.5 hours per week) or part-time (30 hours per week) 

• UK Legal and Arrivals Team 

• London office 

• Reporting to Safe Passage CEO 

• Line management responsibilities: 2 Solicitors and 1-2 Project Workers  
 

Safe Passage is recruiting a Senior Lawyer. We are looking for an enthusiastic, committed and experienced 

individual to join our newly established UK Legal programme within Safe Passage International (“SP"). The post 

holder will oversee all legal work conducted by UK Legal and be at the heart of Safe Passage’s ground-breaking work 

to open and strengthen safe and legal routes for those seeking sanctuary. The post holder will partner with legal 

colleagues in our other European offices to ensure swift and effective transfers of unaccompanied children to the 

UK for the purpose of family reunion and work to open and defend new legal routes for child refugees. They will 

help develop legal capacity, legal strategy and provide legal assistance on cases.  

 

Key responsibilities 

 

1. Carry out legal casework and supervision: 

• Identify and progress cases in collaboration with legal colleagues in SP’s other country offices (France and 

Greece); 

• Provide high quality advice and representation for clients in pre-litigation stages of their family reunion 

cases, primarily under the Dublin III Regulation; 

• Ensure swift referrals to legal aid solicitors to whom SP refers cases to when cases reach pre-action stage, 

and support litigation when appropriate; 

• Supervise UK Legal’s solicitors, ensuring high quality advice and representation is being provided and 

relevant external standards are being met (e.g. Solicitor’s Regulatory Authority, Office of the Immigration 

Services Commissioner); 

• Collaborate with and support specialist lawyers in high impact strategic litigation cases; 

• Supervise a Project Worker(s) to ensure that children arriving in the UK have a timely assessment of their 

needs and are referred to relevant refugee support organisations and immigration solicitors upon arrival.  

2. Deliver training and information work 

• Develop and disseminate relevant information on legal developments in this area for relevant stakeholders, 

and deliver trainings in the UK and Europe; 

• Contribute to development of SP’s learning network, an online resource for practitioners across Europe to 

share best practice, lessons, and successes of SP and its partners in relation family reunion under Dublin III 

and child protection.  

3. Contribute to the strategic direction of Safe Passage, its campaigns and fundraising: 

• Help drive and develop an adaptive legal strategy through which Safe Passage can achieve maximum impact 

in a changing context, in alignment with Safe Passage’s vision and mission;  

• Advise SP’s Campaigns Team, when appropriate, on legal aspects of our public campaigns and legislative 

advocacy concerning safe and legal routes to sanctuary in the UK; 
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• Contribute to SP’s advocacy for a post-Brexit family reunion mechanism between the UK and Europe, 

ensuring the legal routes available under Dublin III remain open to asylum seekers in Europe with family 

links in the UK; 

• Work pro-actively with the SP Fundraising Team, identifying potential funding opportunities, assisting with 

major donor requests and sharing timely information, data and stories for reporting. 

4. Active team participation:  

• Actively contribute to SP’s overall strategy and work with colleagues to ensure the organisation realises its 

vision and mission; 

• Be a pro-active member of our team, supporting colleagues with their work where required; 

• Proactively seek to identify campaigning needs and opportunities through a thorough understanding of our 

beneficiaries needs and casework pipeline; 

• Connect with our campaigns and communications team to support positive outcomes for our beneficiaries 

and systemic change for children and adults in vulnerable circumstances on the move.  

 

Person Specification 

Qualifications: 

Applicants must have extensive experience of immigration, asylum and family reunification and should be:  

• Practising solicitors with extensive immigration experience; or  

• Practicing barristers with immigration expertise; or  

• OISC Regulated Advisor (Level 3). 
 

Experience: 

• Providing immigration advice; 

• Public law matters; 

• Reunification and Dublin III; 

• Working with refugees, young people and/or people in vulnerable circumstances;  

• Setting legal strategy; 

• UK legal aid system; 

• Developing legal capacity;  

• Supervising legal work, providing support and feedback; 

• Senior management experience is an advantage; 

• NGO sector experience is an advantage, particularly working alongside Campaigns and Fundraising Teams. 
 

Skills and Abilities: 

• Excellent legal skills; 

• Excellent communication skills; 

• Excellent management skills to support and supervise lawyers/caseworkers; 

• Excellent interpersonal and relationship management skills and an ability to deal professionally and 
collaboratively with both legal and not-for-profit stakeholders; 

• IT competent, ideally with experience using Salesforce;  

• Ability to develop and support staff and teams through supervision and collaboration; 

• Willingness to proactively support Campaigns & Advocacy work; 

• Willingness to proactively support Fundraising activities. 
 

Desired:  

• Knowledge of the following languages is useful: Arabic, Tigrinya, Pashtu, Dari, French, Greek, Italian. 
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Other requirements: 

• Knowledge of the immigration/asylum/refugee sector; 

• A commitment to Safe Passage’s programme and values; 

• Right to work in the UK;  

• Enjoy working with a smallish team in a flexible and fast-paced environment, as well as being an 
independent self-starter; 

• Excellent attention to detail, responsiveness, reliability and dependability; 

• Interest in collaborating with non-legal colleagues to bring about systemic change in the asylum system; 

• Ability to travel internationally occasionally (1-3 times per year). 
 

Working at Safe Passage 

We are ground-breaking, determined and compassionate. Committed to opening and defending safe, legal routes 

to people seeking sanctuary, particularly children.  

We enjoy creativity, imagination, challenge and a good sense of humour. We work hard to deliver excellence for 

all our partners: clients, donors and other strategic partners. We look for talented, passionate souls to join our 

team and take us further. 

 

Safe Passage is a flexible workplace, willing to recruit the right candidate on 80-100% FTE. We are responsive to 

flexible working needs including disabilities, childcare, carers and others. Safe Passage values equality and 

diversity and strives to build a workforce reflective of the communities we work in. The charity welcomes 

applications from individuals of Black, Asian and ethnic minority backgrounds for all roles. People with lived 

experience are particularly encouraged to apply. We invest in our staff and volunteers and aim to help everyone 

fully achieve their potential. We are a passionate, talented, hard-working team of 25 staff across London, Greece 

and France. Our office is based in central London (Whitechapel).   

How do I apply?  

To find out more about the role and apply please http://safepassage.org.uk/get-involved/jobs/ 

Apply by sending your CV and a cover letter that addresses each point of the Person Specification and tells us why 

you would love this role and working for Safe Passage. Send your application to hr@safepassage.org.uk with the 

Email Subject Line: Senior Lawyer APPLICATION.  
 

Closing date: Monday 15th July 2019 at 12 noon.   

Interviews date: Week commencing 22nd July 2019. 

 

For an informal discussion about the role, please email laura.griffiths@safepassage.org.uk  
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